[image: image1.jpg]ATLANTA






PO Box 491723

Lawrenceville, GA 30049

404-819-6080

Event Planner
            Name: ______________________________________________________

            Address: ____________________________________________________

                                    _______________________________________________

Home Phone: _________________ Cell Phone: ____________________
E-mail Address: _____________________________________________
            Type of Event: __________________________ 

Date of Event: __________________________
Time Event Begins: _______am/ pm  Ends: _______am/ pm  
            Event Location: _________________________

Address: _______________________________
               _______________________________  

Venue Phone Number: _________________
Expected number of guests: ________

Location of room: Ground level (no steps): ____ Up/ down stairs: ____                        
How should the DJ dress: Formal ____ Semi-Formal ____ Casual ____
Is a meal provided for the DJ: ______
Special instructions/ activities: __________________________________
​____________________________________________________________

DJ requires: □ One 4 foot rectangular table (skirted if possible)
                    □ Adequate shelter for an outdoor event



        □ Accurate driving directions
How did you hear about Any Occasion DJs? _______________________
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